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   Information for Parents and Pupils 
 
  Education Restart Guidance and Procedures 
 

Further to our previous communication, before the start of term, parents and 
pupils should read and follow the enhanced procedures detailed below in 
order to reduce the risk of the transmission of infection in school and in the 
event of a suspected or confirmed case of Covid 19. 

 
Pupil Behaviour 
 

 In addition to the normal expectation of good behaviour in school and in the interest 
of the safety of all members of the school community an addition to the school’s 
behaviour policy will allow for sanctions up to and including exclusion for pupils who 
ignore or defy the procedures detailed in this document. This provision is detailed in 
the school restart guidance. 

 
Transport and Entering School 
 

 Pupils aged 13 and over MUST wear a face covering on Public Transport and it is 
STRONGLY RECOMMENDED that ALL pupils wear a face covering on all buses and 
taxis. 

 

 Pupils arriving to school by bus or taxi should enter the school building by their 
designated entrance (by year group) at 8.30am and after washing their hands, 
proceed to their designated classroom. 

 

 Pupils who walk to school or are dropped off should enter the school by their 
designated entrance (by year group) at 8.40am and after washing their hands, 
proceed to their designated classroom. 

 

 Pupils who arrive to school before 8.30am can go to the Assembly Hall (Gym 2 on 
Mondays), after washing their hands, where they will be supervised until 8.30. Pupils 
must remain in their Year groupings and Parents are asked to use this facility only as 
a last resort as capacity is limited. 

 

Year Group Entrance and Exit point 

8 Entrance Doors opposite canteen steps and grass bank 

9 Main entrance doors by reception 

10 All based in outside mobiles so not to enter school buildings 

11 Technology Doors 

12 Science Emergency Doors 

 

 Pupils should not congregate at the school gates or entrance points. 
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 Parents should NOT enter the school site or buildings, including when dropping 
children off. If it is necessary for parents to enter school, please make an 
appointment via the school office. 

 
 
 
Hygiene 
 

 Good hygiene practices are essential to minimise the risk of infection transmission. 
 

 ALL pupils MUST wash their hands thoroughly with soap and water on arrival in the 
school buildings and repeat this at intervals throughout the school day (e.g. break 
and lunchtime and after using the toilet). 

 

 Sanitising stations are available at entrance points around the school and should be 
used by pupils, but this is as a support to washing their hands and does not replace 
the need to do so. 

 

 Pupils must sanitise their hands on entering the canteen building using the sanitising 
station provided. 

 

 Practice of good respiratory hygiene should follow the ‘catch it, bin it, kill it’ 
approach. Please discuss these steps with your child: 

 

 Children should be discouraged from touching their eyes, face, nose and mouth and 
putting their fingers in their mouth. 

 

 They should use a tissue but if one is unavailable they should cough into their elbow. 
 

 Used tissues, towels, should be disposed of safely in the nearest bin. 
 

 Pupils may bring and use their own sanitising gel and/or cleansing wipes. 
 
 
Face Coverings 
 

 Face coverings must be worn by all pupils on public transport and are strongly 
recommended for all pupils travelling by bus and taxi. 

 

 Guidance states that face coverings are strongly recommended for all pupils in 
communal areas (e.g. corridors) and therefore Rathfriland High School is stating that 
ALL pupils should wear face coverings when in the school corridors. 

 

 Pupils may choose to wear face coverings at other times, e.g. in class. 
 

 Face coverings should be plain without symbols or motifs. 
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Social Distancing, Bubble Classrooms and One Way System 
 

 While social distancing guidelines have been relaxed for school children, pupils 
should maintain a 2m distance form all adults in school as far as possible. 

 

 Pupils should maintain their distance from each other as far as possible and avoid 
physical contact when playing at break and lunch. 

 

 Classrooms have a clearly marked area for staff at the front of the room and pupils 
should not enter this area. 

 

 Pupils in Years 8 to 10 will remain in ‘bubble classrooms’ for all classes (except P.E) 
as indicated below. 

 

 Pupils in Years 11 and 12 will remain in the classrooms indicated unless movement is 
necessary for their subject choices. 

 

 On entering the school buildings in the morning and after break and lunch, pupils 
should go immediately to their designated room (or timetabled subject choice) using 
the one-way system. 

 

Class Room Class Room Class Room Class Room Class Room 

8A1 1 9A1 15 10A1 20 11A1 ICT1 12A1 9 

8A2 4 9A2 16 10A2 21 11A2 ICT3 12A2 10 

8A3 5 9A3 17 10A3 22 11A3 TS2 12A3 ICT4 

8A4 HES         

 
 

 Pupils in Years 8 – 10 will be assigned a desk in their bubble classroom and must 
remain at until told otherwise. This will assist with tracking and tracing in the event 
of a confirmed case. 

 

 Pupils in Years 11 and 12 will be assigned a desk in their bubble classroom and the 
various classrooms of their individual subject choices and should remain at these 
desks for each lesson. This will aid with tracking and tracing in the event of a 
confirmed case. 

 

 Where a pupil is supported by a member of staff in their bubble classroom 
(classroom assistant or general assistant) that member of staff may work in closer 
proximity to the pupil and will be considered as part of the bubble. 

 

 When moving around the school pupils should follow the one-way system indicated 
by red arrows on the floor and signage on the walls. The one-way system operates in 
an anti-clockwise direction from reception. Access to Rooms 13 to 17, including ICT 4 
is only via the staircase beside Room 10 and the other staircase is only to be used for 
the downward direction. 
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Canteen Arrangements, Break and Lunchtimes and Designated Areas 
 

 There will be NO canteen facility available at break-time, pupils should bring their 
own break if they wish to do so. 
 

 Pupils should bring their own bottled water if required. 
 

 The canteen will operate a ‘grab and go’ service at lunchtime, with both hot and cold 
food available. Entry to the canteen will be via the emergency doors closest to 
school reception, with pupils exiting at the far end of the building. 

 

 Pupils should use the sanitising station on entering the canteen or their own 
sanitising gel. 

 

 Year 8 pupils will be taken to the canteen at 12.25pm (10mins before lunch), Year 9 
will enter the canteen at 12.35pm (after Year 8 have exited), Year 10 will remain 
outside until Year 9 have exited the canteen. Pupils should eat food purchased in the 
canteen in the Assembly Hall. 

 

 Pupils may also choose to bring a packed lunch, which can be eaten in the assembly 
hall, with areas designated for each year group. 

 

 Immediately after eating their lunch pupils are to go to their designated areas for the 
remainder of lunchtime, as detailed below: 

 

 Separate Junior and Senior lunches have been introduced for 2020/21 school year. 
 

Year Group Designated Area - BREAK Designated AREA - LUNCH 

8 Assembly Hall Turning circle to outside Room 1 

9 Area between School and Canteen Quad 

10 Area beside gym and turning circle Tennis courts 

11 Quad Quad 

12 Tennis Courts Tennis courts 

 

 In the event of adverse weather, pupils will be notified during period 3 that ‘Wet 
Break’ arrangements will be in place, as detailed below. All pupils MUST go to the 
designated areas for the duration of break-time. 

 

Year Group Area to be used 

8 Assembly Hall (grouped by Year Group) 

9 Assembly Hall (grouped by Year Group) 

10 Assembly Hall (grouped by Year Group) 

11 Girls’ Cloakrooms 

12 Boys’ Cloakrooms 
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 In the event of adverse weather during Junior and Senior lunch, the Assembly Hall 
will be used, pupils must stay in the area designated for their year group. 

 

 Pupils will be supervised during break and lunchtime and in the canteen by members 
of staff. Pupils are not permitted anywhere other than their designated area, 
cloakrooms are strictly out of bounds (except when being used for a ‘wet break’). 

 
Physical Education and Games 
 

 P.E classes at Key Stage 3 (Years 8-10) will continue as normal as will Games lessons 
across Key Stage 3 and Key Stage 4 (Years 11 and 12). 

 

 On those days when pupils are timetabled for P.E. or Games. They are to wear the 
school tracksuit or plain black tracksuit bottoms or leggings (girls) with a school 
hoodie/plain black sweatshirt and a white tee shirt. P.E. Changing rooms will not be 
available. 

 
Uniform 
 

 Pupils should wear full school uniform (except for days when they are timetabled for 
P.E or Games). Uniforms should be cleaned regularly, but guidance indicates it is not 
essential for this to be done every day. 

 
 
Pupils Displaying Covid 19 Symptoms in School 
 

 If your child is displaying Covid 19 symptoms while in school, they will be sent to an 
isolation room where a member of staff will assess their condition. If there is any 
immediate concern for their well-being an ambulance will be called. If they exhibit 
Covid 19 symptoms we will contact, you and request that you collect your child from 
school to seek further medical advice and arrange a Covid 19 test if necessary. When 
you arrive at school to collect your child please contact reception by phone. 
Please remember school staff are not medical professionals and are following the 
department of education and PHA advice for such scenarios and acting to reduce the 
risk of transmission within the school community. 

 
My child tests positive for Covid 19 
 

 If after testing your child receives a positive result, you must inform the school 
immediately. This can be done by phone during school hours or using the email 
address below at any time day or night: 

 
5210127Covid19@c2kni.net 

 

 This will allow the school to work with the PHA in identifying close contacts and 
taking appropriate action to reduce the risk of further transmission. 

 

mailto:5210127Covid19@c2kni.net
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 Please note, this email address is only to allow you to notify the school in the event 
of a positive result, it is not for general queries regarding Covid 19 and no reply will 
be made to other queries. On receipt of an email detailing a positive case the school 
will liaise with the PHA to inform the relevant people. 
 

Requesting work for your child during isolation 
 

 If your child is required to isolate and will be off school for an extended period of 
time, work can be obtained from the school to support their learning while they 
remain at home. 

 
 
 
What should I do if …….? 
 
Parents are likely to have a range of questions surrounding Covid 19. The Department of 
Education and Public Health Agency have produced a leaflet detailing what actions are 
necessary in a range of scenarios This leaflet is included with this guidance and is available 
on the school website www.rathfrilandhigh.org 
 
 
    

http://www.rathfrilandhigh.org/

